
CLAIM FOR DAMAGES 

Please closely follow the instructions below to resolve your claim as quickly as possible. We ask 

that you complete each item on the checklist before submitting your documents. Unfinished or 

incomplete submittals will delay the process. If you have questions, don’t hesitate to contact 

Angela Harris at 425-774-0549. 

WHAT IS THE DOLLAR AMOUNT OF YOUR CLAIM? 

☐ Less than $150.00 USD (Follow the

checklist in section 1a)

☐ More than $150.00 USD (Follow the

checklist in section 1b)

1A. INSTRUCTIONS FOR CLAIM AMOUNTS UNDER $150.00 

On page 1; 

☐ Complete line 1

☐ Complete line 2

☐ Complete line 3

☐ Complete 5

☐ Complete line 6 or 7

☐ Complete line 14

☐ Complete line 18

☐ Sign and date the document (bottom of

page 2)

☐ Attach an estimate for repair or receipt

for repair if already completed

☐ When complete, follow the submission

instructions.

1B. INSTRUCTIONS FOR CLAIM AMOUNTS OVER $150.00 

☐ Completely fill out all applicable lines on

pages 1 and 2 (items 1-19)

☐ The form must be notarized for the Port

to accept the claim. We have two

notaries on staff that can complete this

for free; call to schedule an appointment

time. Please note that we cannot

reimburse third party notary fees.

☐ Attach an estimate for repairs.

☐ If the claim involves personal injuries,

complete page 3

☐ When complete, follow the submission

instructions.



2. SUBMSISSION INSTRUCTIONS

Please ensure that you have completed all the required steps in 1A or 1B; unfinished forms will 

slow the claim process. When you are ready to send the paperwork, we ask that you use one of 

the following options.  

☐ Email: aharris@portofedmonds.org

☐ In Person Monday – Friday: Deliver to 
the Port Administration Office at 336 
Admiral Way, Edmonds, WA 98020

☐ In Person Saturday - Sunday: Deliver to 
the drop box at Port Administration 
Office door; 336 Admiral Way, Edmonds, 
WA 98020

☐ Mail: Send to  - Angela Harris, Executive 
Director, Port of Edmonds 336 Admiral 
Way, Edmonds, WA 98020

☐ Fax: 425-774-7837

Please find additional directions and guidance on the next page. Once the claim form is 

submitted, you can expect a phone call or email confirmation receipt from Angela Harris 

within three business days. Also, note that an insurance adjuster may reach out for additional 

information.  

If you have questions, don’t hesitate to contact Angela Harris at 425-774-0549. 
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Angela Harris 336 Admiral Way
Edmonds, WA 98020Port of Edmonds

8:00am - 4:30pm Monday to Friday
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